
User’s Guide to Chinatown Design Review

Congratulations!  OP notifies all parties of the 
project’s approval and sends a Letter of Approval to 
DCRA.  This letter certifies that the Applicant has 
successfully completed Chinatown Design Review and 
is now allowed to apply for and receive building per-
mits from DCRA.

Project is Approved

...the review process continues for up to 120 more 
days.  Within this window of time, the Applicant must 
address OP’s findings and recommendations through 
revisions to their project design, drawings and presen-
tation (Step 2).  OP will seek input from CSC and any 
relevant city agencies and organization. (Step 3).  
Based on the revisions, OP may grant approval or sug-
gest further changes to the project design (Step 4).
 

    Revise Design

then

then

The Applicant starts the Chinatown Design Review 
process when they provide all the necessary informa-
tion required by the Office of Planning (OP).  

OP informs the Chinatown Steering Committee (CSC),  Ad-
visory Neighborhood Commission 2C (ANC-2C), and any 
other relevant city agencies (Historic Preservation Office, 
District Department of Transportation, etc.) about the 
project.  If, upon examination of the Application, the Di-
rector of OP determines that a design review is unneces-
sary, the Director will promptly notify all parties. 

    Noti�cation

    Submit Application to OP

No later than 60 days after the application has been 
accepted by OP, the Applicant presents their project 
design for initial evaluation.  OP seeks input from the 
Chinatown Steering Committee and their Design 
Review Sub-Committee and any other relevant city 
agencies on the project’s design.

    OP and CSC Review Project

At the end of the 60 day review period, OP issues a 
set of findings and recommendations to the Appli-
cant in response to the project’s design.  In the 
case of small projects, such as storefront signs and 
awnings, OP may issue a report before the end of 
the 60 day period.
 

     Response from OP

Necessary Information:

Application Form for Chinatown Design Review with all fields appropriately filled-in.

Names and Addresses of all owners and their authorized agent.

Statement describing how the project responds to the Chinatown Design Review objec-
tives.

Drawings including  plans, elevations, sections, rendering and other visual material indi-
cating the appearance and proposed uses of the project, including dimensions, colors, and 
materials.

Historic Districts require extra documents.  If the project is within a Historic
District, submit a statement describing how preservation constraints affect
Chinese design character and how this character can be accommodated within those 
constraints.  In addition, the Applicant should contact the Historic Preservation Office to 
initiate the Historic Preservation Design Review process.

Gallery Place Graphic Review, which includes all signs at the Gallery Place project, will 
take place concurrently with Chinatown Design Review and requires coordination with 
the Department of Transportation

Circulation Plan is required for new construction and major renovation projects.  It must 
show the location of vehicular and pedestrian access ways,
the location, number, and dimension of all off-street parking spaces and loading bays, and 
the locations and dimensions of other public space improvements.

Construction Timetable is required for new construction and major renovation projects 
that states the approximate schedule of building construction.

if

...after initial review with the 
Chinatown Steering Committee, OP 
determines that the project has 
responded sufficiently and 
adequately to all Chinatown Design 
Review objectives

...after initial review with the 
Chinatown Steering Committee, OP 
determines that the project has not 
responded sufficiently and 
adequately to all Chinatown Design 
Review objectives 
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Questions? Contact us:

DC Office of Planning (OP)
Patricia Zingsheim,  Director of Revitalization and Design
801 N. Capitol Street, NE, Suite 4000;  Washington, DC 20002
Telephone:  (202) 442-8965
E-mail:  patricia.zingsheim@dc.gov

DC Regulatory & Consumer Affairs (DCRA)
Lennox Douglas
Department of Consumer and Regulatory   Affairs
941 N. Capitol Street, NE, Suite 9500;  Washington, DC 20002
Telephone:  (202) 442-4533
E-mail:  lennox.douglas@dc.gov

Chinatown Steering Committee (CSC)
Duane Wang,  Chairman Chinatown Steering Committee
616 H Street, NW, Suite 201;  Washington, DC 20001
Telephone:  (202) 628-1688
E-mail:  duanewang@hotmail.com

Relevant  D o cuments:

Chinatown D esign Review Pro cedures
You can f ind more detai ls  about  the Chinatown Design Review process
in  Chapter  24 of  the Distr ic t  of  Columbia  Munic ipal  Regulat ions.  This  
document  is  not  avai lable  onl ine, but  you can request  a  copy by cal l ing or
wr it ing the O ff ice  of  Planning.

2006 DC Comprehensive Plan
A comprehensive pol ic y  document  that  provides  overal l  guidance for  
future  planning and development  of  Washington, DC.  
Available  online:   www.planning.dc.gov

D owntown D evelopment O verlay D istric t
The Downtown Development  (DD)  Zoning O ver lay  Distr ic t  i s  appl ied to  
the core  of  the Washington’s  downtown area, inc luding par ts  of  
Chinatown, with  the purpose of  helping to  accompl ish the land use 
and development  pol ic ies  of  the Comprehensive Plan re lat ing 
to  the af fec ted Downtown sec tors . 
Available  online:  www.dcoz.dcgov.org/ info/reg/chapter_17.pdf

Historic  Preser vation Pro gram
The Distr ic t ’s  Histor ic  Preser vat ion O ff ice  has  prepared several  useful  
resources  to  guide indiv iduals  through the Histor ic  Preser vat ion 
Review process  and foster  a  c lear  understanding of  Washington's  
 preser vat ion laws, contex t , and regulat ions.
Available  online :  www.planning.dc.gov

D owntown Streetsc ap e Regulations
This  Distr ic t  Regulat ion appl ies  to  any person engaged in  
redevelopment  or  substant ia l  rehabi l i tat ion, inc luding s idewalk  
rehabi l i tat ion, where more than 50 percent  of  the s idewalk  area 
adjoining a  projec t  i s  p lanned for  construc t ion, within  the 
Downtown Streetscape Area (which includes  Chinatown) .
Available  online:   www.ddot .dc.gov

Is my project subject to Chinatown Design Review?
 
If you are planning to construct a new building, carry out substantial renovation of an existing building, 
install a storefront sign, a banner or an awning (any form of construction that requires a building permit) 
and your project is located within Chinatown (see map below), your project must undergo Chinatown Design
Review.  If your project lies within the Historic District or is a sign in the Gallary Place project, it must also 
undergo additional review. Projects in the historic district must be reviewed by Historic Preservation staff; 
signs at Gallery Place must be reviewed by the Office of Planning and the Department of Transportation.

What are the objectives of Chinatown Design Review?
There are three  objectives of the Chinatown Design Review process:

(1)  Retain consistency with the policies outlined in the District Elements of the 2006 DC Comprehensive Plan, 
       especially those outlined in the Urban Design Element;

(2)  Contribute to the Chinese “Theme” of Chinatown through building facades, awnings, and/or signage design;  and

(3)  Improve and contribute to the Chinese and pedestrian character of public space by following guidelines 
       established for Chinatown in the DC Downtown Streetscape Area.

How does the Chinatown Design Review process work?

What is Chinatown Design Review?
Chinatown Design Review is a process by which the City and local community representatives
evaluate proposed project designs in Chinatown to ensure that they result in high quality buildings
and streetscapes that respond to this area’s unique cultural context. The Chinatown Steering Committee
and the Design Review Sub-Committee provide input to the Office of Planning.

In order to obtain a building permit, all new signage, awning, new construction and substantial
renovation projects in Chinatown are subject to Chinatown Design Review.  
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