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Internship Pathways to Office of Planning

Thanks for your interest in working with the DC Office of Planning. This guide can help you apply successfully to
programs offered by DC Government, in addition to partnering universities.

Please find links to the list of internship and fellowship programs that OP has partnered with in the past:

DISTRICT LEADERSHIP PROGRAM (DLP)

DC MAYOR’S CAPITAL CITY FELLOWS PROGRAM

IN SCHOOL YOUTH LEADERSHIP PROGRAM

CAREER PATHWAYS

MAYOR MARION S. BARRY’S SUMMER YOUTH EMPLOYMENT PROGRAM (SYEP)

BILL EMERSON NATIONAL HUNGER FELLOWSHIP (FOOD POLICY),

ZERO HUNGER INTERNSHIP, CONGRESSIONAL HUNGER CENTER (FOOD POLICY).

UNIVERSITY OF PITTSBURGH, DAVID C. FREDERICK PUBLIC SERVICE INTERNSHIP AWARD

A synopsis of the details of each program is provided in the chart below:

Program Name

Duration of Program

Bill Emerson Hunger Fellowship 11 Months
Capital City Fellows Program (CCFP) 18 Months
Career Pathways 2 Years

In-School Youth Leadership

Spring — 4 Months

District Leadership Program (DLP)

Fall and Summer — 3 Months

David C. Frederick Public Service Internship

Summer — 4 Months

SYEP

Summer — 6 Weeks

Zero Hunger Internship

Summer — 10 Weeks



https://dchr.dc.gov/page/district-leadership-program-dlp-paid-internship-opportunity
https://dchr.dc.gov/page/capital-city-fellows-program
https://dchr.dc.gov/school-youth-leadership-program
https://dchr.dc.gov/page/career-pathways-1
https://summerjobs.dc.gov/page/youth
https://www.hungercenter.org/what-we-do/emerson-fellowship/hosts/
https://hungercenter.org/what-we-do/zero-hunger-internship/hosts/
https://www.frederickhonors.pitt.edu/funding-aid/honors-awards/frederick-keefe-awards
https://www.hungercenter.org/what-we-do/emerson-fellowship/fellows/
https://dchr.dc.gov/page/capital-city-fellows-program
https://dchr.dc.gov/school-youth-leadership-program
https://dchr.dc.gov/page/district-leadership-program-dlp-paid-internship-opportunity
https://www.hungercenter.org/what-we-do/zero-hunger-internship/

DISTRICT LEADERSHIP PROGRAM (DLP)

The District of Columbia Government’s Department of Human Resources is proud to offer its District Leadership
Program (DLP). The DLP is an internship program designed to provide tomorrow’s leaders with the knowledge,
tools, skills, and experiences that can be readily applied to their future challenges and pursuits, whether personal
or professional.

It is a full time 40 hour per week internship experience. This program offers hybrid posture. Based on the host
agency standard an intern will be 100% in person. The hours will remain the same.

Step 1: Understand the District Leadership Program
The program takes a holistic approach to developing Interns by providing a wide range of stimulating and
developmental activities including:
> Substantive assignments in an unlimited array of functional areas related to government operations
(i.e., Human Capital Management, Finance and Budgeting, Information Technology, Legal, Contracting
and Procurement, Small and Local Business and Economic Development, Legislative Affairs, Health
and Human Services, Education, and Performance Management);
A customized Individual Development Planning Learning Lab and Tool;
Classroom lectures and coursework on topics centered around core business services as well as other
topics;
Web-based training and development courses;
A series of Profiles in Leadership brown bag seminars and presentations;
360° performance feedback for each intern; and
Guest lecturers focusing on topics such as Customer Service, Priorities for the District of Columbia,
and Leadership Development

VYV VY
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Step 2: Eligibility Criteria
Before applying, ensure you meet the eligibility criteria. Eligibility includes:
» Undergraduate (junior or senior year) and Graduate students (currently enrolled)
» Good academic standing with a minimum GPA of 2.5 in an accredited U.S. college or university
» Must be eligible to work in the United States.

Applicants will be evaluated by the following:
> Three (3) well written essays
> A panel interview

Preference will be given to applicants who are residents of the District of Columbia and graduates of a
District of Columbia high school.

Step 3: Prepare Your Application Materials
Required Essay: Well written essay to address three specific questions below, double space, 1000 to 1200
words using the Microsoft Office Word counter. You must answer the following questions:
» What skills and experiences do you feel have prepared you for admission to this program?
» What skills or abilities do you hope to strengthen through the District Leadership Program?
» What are your short-term and long-term goals?


https://dchr.dc.gov/page/district-leadership-program-dlp-paid-internship-opportunity

Special Instructions: You must submit all documents attached to your application. If any document is
missing, the application will be deemed incomplete and will not be evaluated.

1.
2.

Professional resume

Letter from school official (dean, head of department, advisor, etc) — to verify that you are
enrolled and a student in good standing. It must include your current grade point average

Letter from a professor (current) — to support your application as a viable candidate for this
leadership program

Well written 1000 to 1200 words essay (one word document). Include your name, questions, and
answers.)

Submit four references with full name, email address, and telephone number

All ‘eligible’ applicants will experience the following screening:

>
>
>

Telephone interview

Essay will be evaluated for content, structure, logic, grammar, etc.

The highest ranked applicants will go through a final evaluation during first week of May. This final
evaluation process will be phone interviews by leaders of agencies throughout the District of
Columbia Government who will host selected applicants.

Step 4: Submitting Your Application
- Review all application materials to ensure they are complete and accurate.
- Follow the submission instructions provided on the application form.
- Submit your application and required materials by the specified deadline. Late submissions are typically
not accepted.
- Application is open until September 15, 2024 - Apply Online

Links and Other Misc. Information
- Copy of FY-24 Cost Summary DLP

- Online Application

- For more information on the DLP, please contact DCHR at dchr.dlp@dc.gov or Program manager,
Courtnee.holton@dc.gov.



http://dcgov.seamlessdocs.com/f/dlp_application
https://acrobat.adobe.com/id/urn:aaid:sc:VA6C2:9b372d77-3759-4d84-9220-422c4d108478
http://dcgov.seamlessdocs.com/f/dlp_application
mailto:dchr.dlp@dc.gov
mailto:Courtnee.holton@dc.gov

DC MAYOR’S CAPITAL CITY FELLOWS PROGRAM

The Capital City Fellows Program (CCFP) is a mayoral initiative to attract recent graduates of master's degree
programs in public administration, public policy, urban planning, social work and related fields to work for the city
of Washington, DC. Candidates compete for 18-month fellowship appointments during which they may complete
three six-month rotations in different city agencies or three different departments in the same agency, including:

- District Department of Human Resources
- District Department of Transportation
- Office of the Deputy Mayor for Planning and Economic Development

In addition to on-the-job training in their host agencies, Fellows are given unique opportunities to meet with high-
level city officials; participate in educational and professional development training and seminars; and the
Individual Development Plan Self-Assessment. The program prepares Fellows to meet the challenges of local
government public service and develops management talent for the city. Fellows will begin their service in October
2023 and are selected through a competitive application process.

Step 1: Understand the CCFP

Capital City Fellows will perform a variety of assignments that are designed specifically to enhance the
Fellow’s public service values, leadership skills, and managerial abilities in areas that relate to the mission
of their assigned agency. Fellows will participate in required Capital City Fellows Program (CCFP) activities
including, but not limited to, seminars, policy briefings, brown bag lunches, site visits, and hearings.
Fellows will complete CCFP assignments including, among other things, biweekly reports, presentations
to other Fellows, agency, and CCFP-specific Individual Development Plans (IDPs), and program
evaluations.

Capital City Fellows receive an initial appointment in the Excepted Service pay schedule (ES-0301-4) with
a salary of $61,845 for the first year with a 4 percent increase in the second-year contingent upon funding
availability and a satisfactory performance rating.

Step 2: Eligibility Criteria
Ideal candidates for the Capital City Fellows program will have the following skills, including, but not
limited to:

» Strong analytical and research skills

» Ability to work independently and lead significant projects from inception to completion

» Excellent written and verbal communication skills

> Ability to communicate complex program, policy, or financial information to diverse stakeholders

» Conduct research and analyze labor market information to inform the design and evaluation of
workforce development strategies and manage the implementation of strategies

» Problem-solving skills

> Ability to coordinate, facilitate, and lead efforts towards greater collaboration and program delivery

with agency partners, community organizations, and interagency working groups
» Strong project management abilities and
» Excellent organizational skills

To be eligible to participate in the Capital City Fellows Program, applicants must meet the following
criteria:

» Must have a master's degree or have completed a master’s degree by October 2024

> ldeal candidates have graduated within the last two years


https://dchr.dc.gov/page/capital-city-fellows-program

» 3.5 GPA required, 3.0 required for J.D.
» US Citizen or Legal Non-Citizen Resident status
o Required to live in the District of Columbia within 180 days of appointment
e Preference will be given to District Residents. You must be able to meet the Residency
Requirement at time of selection.

This is a "time limit," Excepted Service Appointment Not-to-Exceed 18 months. Selectee will be eligible
for health and life insurance, annual (vacation) and sick leave and will be covered under the District of
Columbia government's retirement plan. However, if selectee was previously employed in the District of
Columbia government under an appointment for which he/she was eligible for Civil Service Retirement
(CSR), contributors to CSR will resume upon reemployment. Relocation expenses will not be paid.

Step 3: Prepare Your Application Materials

You MUST upload the following attachments in order for your application to be complete:

1. Please respond to the following writing prompts in a Word document. Note: Each essay response is
required to meet the 500-word minimum.

o Why do you want to be a Capital City Fellow? (500 words minimum)

o What is one of the most critical issues faced by the Government of the District of Columbia,
and how should government address it? (500 words minimum)

o Please give an example of a time in your personal life, professional career, or educational
experience when you were required to complete an important task with insufficient resources
and/or direction. How did you handle the situation? (500 words minimum)

2. Upload your resume.

3. Upload your unofficial transcript. (Note: An official transcript will be requested if you are selected for
an interview).

4. Upload your recommendation letters (one professional and one academic). In each recommendation
letter, please ask the recommender to include the following information: Name, Company, Title, and
Contact Information (phone number and email address). Please also ask the recommender to sign
their recommendation letter.

Preference will be given to District Residents. You must be able to meet the Residency Requirement at
time of selection .

Step 4: Submitting Your Application

You MUST complete the application in one session. You cannot save an incomplete application.

Review the application process and gather all four resources (Professional Resume, Recommendation
Letters [one professional and one academic], and Unofficial Transcript) you will need to complete the
application successfully. You must answer all questions and follow the directions as explained within the
application.

The essays must be well written and responsive to each prompt. You are expected to write a minimum of
500 words for each essay. Writing exercises will be evaluated for judgment, grammar, and clarity of
argument and thought. You should use font 11 or 12 single space. It is recommended that you write all
your writing samples in a Word document before uploading to the application form. Once you have
reviewed, edited, and proofread your essays, please upload essays into the application with the other four
documents.

The application will be deemed incomplete if any field is empty and/or not fully answered. The application
will also be deemed incomplete and not acceptable if any of the four attachments and essays are missing


https://edpm.dc.gov/issuances/residency/
https://edpm.dc.gov/issuances/residency/
https://edpm.dc.gov/issuances/residency/

Links and Other Misc. Information
- CCPF Application Process Guide
- Online Application
- For more information, please email capcity.fellows@dc.gov.



https://dchr.dc.gov/node/1643106
https://dcgov.seamlessdocs.com/f/capitalcityfellowsapplication
https://dcgov.seamlessdocs.com/f/capitalcityfellowsapplication
mailto:capcity.fellows@dc.gov

IN-SCHOOL YOUTH LEADERSHIP PROGRAM

The In-School Youth Leadership program is an experiential hands-on and practical program for District of
Columbia Residents between the ages of 16 to 21 who are enrolled in District of Columbia high school or a Post-
Secondary Educational Institution such as a college or university.

This program is intended to

Support academic retention and success

Provide additional out of school resources for youth in this current moment

Prepare the high school students for an informed transition to post-secondary education and or
employment

Prepare the college students intentionally for eventual employment

Step 1: Understand the In-School Youth Leadership Program

Participating students will work with high-performing professionals throughout the District Government.
The program will expose students to experiential, hands-on, and practical project-based tasks, coaching,
mentoring, workshops, and other professional development activities, including leadership development
presentations from Certified Management Program (CPM) Alumni, Capital City Fellows (CCF) Alumni, and
District Leadership Program (DLP) Alumni.

Students will receive a stipend from DC’s Department of Employment Servies (DOES). Students may earn
Academic credit based on successful completion of Internship projects and positive Performance
Evaluation. Students will be connected to MBSYEP. During school closures, students will participate in
virtual presentations from DCHR Facilitators and other guest speakers. Students will be expected to
engage one hour every other week with a strategically matched mentor to be selected by DCHR.

Step 2: Eligibility Criteria

Before applying, ensure you meet the eligibility criteria. Eligibility includes:
Currently Enrolled in High School, or College

District of Columbia Residents 16 to 21-year-olds

District of Columbia Public or Public Charter School

Juniors or Seniors with a cumulative 2.75 GPA or higher

Good attendance (no truancies)

YV VVYVYVYV

Program Requirements:

» Commit to 6 - 10 hours per week for high school students

» Commit to 15 hours for college students

> Participate actively in the program from March — June (to be transitioned into MBSYEP)

Step 3: Prepare Your Application Materials

For college applicants, a well-written Word document essay of 1000 to 1200 words. Use the Microsoft
office word counter. You must enter your name and school on the word document. In the essay, you are
expected to answer the following questions:
e How will this internship prepare you for your future career goals?
e During your experiences while attending college, give an example when you demonstrated that
you have leadership ability and skill?
e  What will you bring to the table that will have the biggest impact during your internship?


https://dchr.dc.gov/school-youth-leadership-program

e How will you prioritize your personal obligations, academic commitments, and extracurricular
activities during this internship?

For high school applicants, a well-written Word document essay of at least 500 words. Use the Microsoft
office word counter. You must enter your name and school on the word document. In the essay, you are
expected to answer the following questions:

e Why are you applying and what do you hope to get out of this Internship program?

e What would you say are the best skills to have in order to be successful as an intern?

e How will you prioritize your personal obligations, academic commitments, and extracurricular

activities during this internship?
e What are you looking for in both a supervisor and a mentor?

For applicants to be accepted and reviewed, you must collect and attach all the following documents and
information. There will be no exceptions.

1. Letter from school official

Letter from parent/guardian

Professional Resume

Essays

A wn

Step 4: Submitting Your Application
- Applications are due in March, please apply online.

Links and Other Misc. Information
- In-School Youth Application Guide (for College Students)
- Online Application (for College Students)
- For more information, please email dcisylp@dc.gov



https://dcgovict-my.sharepoint.com/personal/anthony_biddiex_dc_gov/Documents/Desktop/OP%20INTERNS%20x%20VOLUNTEERS/Application%20for%20College%20Students
https://dcgovict-my.sharepoint.com/personal/anthony_biddiex_dc_gov/Documents/Desktop/OP%20INTERNS%20x%20VOLUNTEERS/Application%20for%20College%20Students
mailto:dcisylp@dc.gov
mailto:dcisylp@dc.gov

CAREER PATHWAYS

DCHR's goal is to allow Career Pathways candidates to become exposed to information technology and health
care administration curricula through training instruction, on-the-job rotation, and professional development. The
Apprenticeship Program will establish a base foundation for training and employment in information technology
and health care administration industries to those who may not be aware of the great career opportunities. By
developing a talent pool based in the District of Columbia, DCHR's ability to recruit more citizens of the District of
Columbia will significantly increase. The Apprenticeship Program will create new talent resources with the
requisite knowledge to become competent Information Technology Support Assistants and Medicaid Support
Assistants. Upon completing a two-year Apprenticeship Program, the apprentices will be well prepared with the
required workforce skills as qualified Information Technology Support Assistants and Medicaid Support Assistants
with District government agencies.

The goals of the Apprenticeship Program are:

- Generate broader career interests and promote opportunities in information technology and health care
administration.

- Meet the Pathways to District Government Careers Amendment Act of 2018's goal of expanding the
number and range of jobs and ensure access to District government entry-level positions through
appropriate skills training.

- Utilize vast experience and expertise of DCHR, DPR, DHCF leadership, management, and subject matter
experts to train and develop highly skilled apprentices who, with the combination of two-year on-the-job
learning and classroom training, will become highly qualified for entry-level positions.

Step 1: Understand the Career Pathways
Each apprentice will receive formal and informal training on office norms for their respective program. All
apprentices will be required to participate in pre-assessment testing to identify the apprentice's
preexisting skill sets. The pre-assessment will serve to provide insight into where each apprentice would
fit best, with the intent to support the apprentice's effectiveness on the job and general happiness on the
job, as apprentices leverage skills they already obtained.

The apprenticeship program coordinator will ensure that all apprentices receive information about the
program's overall standards and expectations of their job performance as part of the onboarding process.

COMPONENTS:

The Apprenticeship Programs include:

The Information Technology Support Assistant apprentices will work within DPR - delivering front line
support to managers and employees by supporting efforts to develop, implement, and maintain the
agency's IT and telecommunications infrastructure; develop agency-wide applications; establish and
oversee the information enterprise infrastructure, and advise the agency on technology solutions to
improve service delivery. This program is for Friendship Collegiate PCS graduates only.

The Information Technology Support Assistant apprentices will be working within DHCF delivering front
line support to managers and employees by supporting efforts to develop, implement, and maintain the
agency's IT and telecommunications infrastructure; develop agency-wide applications; establish and
oversee the information enterprise infrastructure, and advise the agency on technology solutions to
improve service delivery. This program is open to all District residents with a diploma or its equivalent
from a D.C. Public High School, D.C. Public Charter School or the District of Columbia


https://dchr.dc.gov/page/career-pathways-1

The Medicaid Program Support Assistant apprentices will work within DHCF, delivering front line support
to managers and employees. The apprentices' work will include handling day to day queries and providing
Medicaid advice; working on a range of Medicaid policies; and providing a reasonable and consistent
system of oversight of the Medicaid program which effectively encourages compliance accountability,
protection of public funds and payments made in the correct amount for covered services. This program
is open to all District residents with a diploma or its equivalent from a D.C. Public High School, D.C. Public
Charter School or the District of Columbia.

Step 2: Eligibility Criteria
Before applying, ensure you meet the eligibility criteria. Eligibility includes:

>
>

Y VYV

>
>

18 and over

A high school graduate of District of Columbia Public Schools (DCPS) or District of Columbia Public
Charter Schools (DCPCS) or have received a GED or its equivalent from the District of Columbia.
Applicants must furnish DCHR with documentation showing proof of graduation or a District of
Columbia issued GED certificate or its equivalent.

Prior work experience in information technology or closely related field is preferred but not
required

Must be a District resident

Must be physically able to perform the duties of the occupation or trade

Successfully pass written and/or oral exams on fundamental reading, writing, general math, and
critical thinking as administered by DCHR or the relevant education/training provider. The
applicant must possess the prerequisite basic reading, writing, math, and communication skills.
Strong verbal and written communication skills, computer skills

Must pass pre-employment criminal background check; pre-employment drug and alcohol test.

Step 3: Prepare Your Application Maters — Information not yet available.

Step 4: Submitting Your Application — Application is Closed.

Links and Other Misc. Information
Career Pathways Application Guide



https://dchr.dc.gov/page/career-pathways-1

MAYOR MARION BARRY SUMMER YOUTH EMPLOYMENT PROGRAM

(MBSYEP)

The Mayor Marion S. Barry Summer Youth Employment Program (MBSYEP) is a locally funded initiative sponsored
by the Department of Employment Services (DOES) that provides District youth ages 14 to 24 with enriching and
constructive summer work experiences through subsidized placements in the private and government sectors.

Mayor Bowser signed the Mayor's Order 2015-037 on January 14, 2015, to rename the program the Mayor Marion
S. Barry Summer Youth Employment Program in honor of former Mayor and MBSYEP founder Marion Barry.

Step 1: Understand the MBSYEP

Through MBSYEP, we strive to provide young people with the opportunity to:
» Earn money and gain meaningful work experience;
> Learn and develop the skills, attitudes, and commitment necessary to succeed in today’s world of
work;
> Gain exposure to various exciting career industries; and,
> Interact with dynamic working professionals in a positive work environment.

Though MBSYEP is a short-term employment and training program, the goal is to introduce DC youth to
employers who will positively impact their futures. Employers in the Washington, DC metropolitan area
make this annual program possible by volunteering to serve as Host Employers and providing structured
job opportunities for youth during the summer.

PROGRAM STRUCTURE

Career Edge Curriculum: The Career EDGE content consists of a series of life skills and professional
development modules designed to enhance confidence and improve employability of graduates. Modules
can be easily incorporated into student success and career development courses, or integrated into core
curriculum throughout the job seeker or student life-cycle. Career EDGE follows a read, listen, watch,
apply format.

In-Person: All worksites will be in-person unless otherwise communicated by program. Please be prepared
to report to work in-person.

Step 2: Eligibility Criteria

Before applying, ensure you meet the eligibility criteria. Eligibility includes:
> AGE 14 — 24 years old
o Applicants under the age of 18 must submit a PARENTAL CONSENT FORM with appropriate
signatures.
» DCResident
» U.S. citizenship or permanent legal residency

Step 3: Prepare Your Application Materials

Review Eligibility Checklist to prepare your application materials.



https://summerjobs.dc.gov/page/youth
https://summerjobs.dc.gov/page/youth
https://summerjobs.dc.gov/sites/default/files/dc/sites/summerjobs/2024%20MBSYEP%20Parent%20Consent%20Form.pdf
https://does.dc.gov/sites/default/files/dc/sites/does/publication/attachments/2024%20MBSYEP%20Eligibility%20Document%20Checklist.pdf

Step 4: Submitting Your Application
- The online application will be available beginning January 2025.
- Applications will be processed on a first-come, first-served basis and must be received by March. Space is
limited, so youth are encouraged to apply early!
- Applications must be completed online, website www.summerjobs.dc.gov .

Links and Other Misc. Information
- MBSYEP Overview
- MBSYEP Parent Consent Form
- MBSYEP Participant Consent
- MBSYEP Online Orientation Guide
- MBSYEP Eligibility Document Checklist
- MBSYEP Youth and Parent Information Packet
- For more information relating to the MBSYEP program, please visit: summerjobs.dc.gov, or contact via
email summerjobs@dc.gov, or via phone: (202) 698-3492 or (202) 698-3991



http://www.summerjobs.dc.gov/
https://summerjobs.dc.gov/sites/default/files/dc/sites/summerjobs/2024%20MBSYEP_Overview.pdf
https://summerjobs.dc.gov/sites/default/files/dc/sites/summerjobs/2024%20MBSYEP%20Parent%20Consent%20Form.pdf
https://summerjobs.dc.gov/sites/default/files/dc/sites/summerjobs/2024%20MBSYEP%20Participant%20Consent%20Form.pdf
https://summerjobs.dc.gov/sites/default/files/dc/sites/summerjobs/2024%20MBSYEP%20Participant%20Consent%20Form.pdf
https://summerjobs.dc.gov/sites/default/files/dc/sites/summerjobs/2024%20MBSYEP%20Eligibility%20Document%20Checklist.pdf
https://summerjobs.dc.gov/sites/default/files/dc/sites/summerjobs/2024%20MBSYEP%20Youth%20and%20Parent%20Info%20Packet_v2.pdf
mailto:summerjobs@dc.gov

BILL EMERSON NATIONAL HUNGER FELLOWSHIP

The Bill Emerson National Hunger Fellowship trains and inspires new leaders in the movement to end hunger and
poverty in the United States. Fellows gain vital first-hand experience through placements with community-based
organizations across the country as well as policy-focused organizations in Washington, D.C. The program bridges
gaps between local efforts and national public policy, as fellows support partner organizations with program
development, research, evaluation, outreach, organizing, and advocacy projects.

Step 1: Understand the Congressional Hunger Center, Bill Emerson National Hunger Fellowship
During the 11-month fellowship, Bill Emerson National Hunger Fellows develop a deep understanding of
effective solutions to hunger and poverty, and their own roles in achieving Zero Hunger in the United
States. Following orientation and field training in Washington, D.C., Emerson Fellows spend five months
with community-based organizations throughout the United States. In mid-February fellows return to
Washington for a second placement with organizations and government agencies focused on national
anti-hunger and anti-poverty policy. Throughout the fellowship, fellows hone essential skills and form a
strong professional cohort through in-person trainings, retreats, and professional development sessions.

Field Placements: For the first six months, Emerson Fellows are places with organizations across the Us
with local or regional focus, including food banks, anti-hunger/anti-poverty advocacy groups, food policy
councils, research institutions and state, local, and regional government agencies.

Policy Placements: For the second half of the fellowship, Emerson Fellows shift their focus to national
anti-hunger and anti-poverty policy through placements with national advocacy groups, think tanks, and
federal government agencies.

Fellows do not select their placements but are matched to host organizations based on their interests and
experience, the host organizations' needs, and other factors. Since 1994, Emerson Fellows have worked
at placements in 48 states plus Puerto Rico and the District of Columbia. Past placements have included
food banks, advocacy organizations, food policy councils, local and regional government agencies, and
more.

Step 2: Eligibility Criteria:
Before applying, ensure you meet the eligibility criteria. Eligibility includes:
A commitment to ending hunger and poverty in the United States
An ability to adjust and adapt to new situations
A commitment to racial equity and social justice
Demonstrated leadership qualities and skills
An ability to solve problems in creative and innovative ways
Enthusiasm for learning from a wide variety of individuals with expertise in the area anti-
hunger/anti-poverty space
A willingness to search for new models in anti-hunger and anti-poverty work
A lived experience with hunger and poverty
Experience working in low-income communities
Excitement about peer learning in a tightknit community of fellows
Bachelor’s degree, or equivalent experience
U.S. citizenship or permanent legal residency (required)

VVVVYYVY
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https://www.hungercenter.org/what-we-do/emerson-fellowship/

Step 3: Prepare Your Application Materials

Begin by assembling your supporting materials, a three-page document, saved as a single PDF, which must
include:

1. Aone-page resume;
2. A one-page personal statement, single spaced, which addresses the following:

o What values, principles, and identities (race, class, gender, etc.) shape your interest in the Bill
Emerson National Hunger Fellowship?

o What particular qualities, knowledge, experiences, and skills will you contribute to your
potential field and policy placements?

o How do you expect this fellowship to contribute to achieving your professional goals?

3. A one-page response to the following short essay questions (each response should be single spaced
and half-page in length):
o How have your community work and life experience changed your perspective on hunger and
poverty over time?
o What role do you believe government plays, or should play, in addressing complex social
problems such as hunger, poverty, and systemic racism?

Step 4: Submitting Your Application
Application will be available on the Hunger Center’s website early October 2024.

» Submit application via the website, the form contains questions about your skills, interested, and
demographic information.

» Complete your application by submitting your supporting materials listed above through the
website.

> Applications must be received no later than early January 2025.

Links and Other Misc. Information

- Watch a recorded webinar for prospective applicants. Staff walk you through the basics of the program,
what to expect, how to apply, and answer questions.

- Fellowship Application Guide (for students)

- Host a Fellow - Organization Application Guide (for Hiring Managers)



https://www.hungercenter.org/what-we-do/emerson-fellowship/fellows/#apply
https://www.youtube.com/watch?v=b2sZPcaO2GA
https://hungercenter.org/wp-content/uploads/2023/10/Emerson_Fellowship_Application_Guide_2024-2025.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/hungercenter.org/wp-content/uploads/2024/02/Emerson_Host-Application-Guide_2023-2024-b.pdf

ZERO HUNGER INTERNSHIP

The Zero Hunger Internship immerses college students and recent graduates in anti-hunger work in Washington,
D.C. In this 10-week paid internship program, participants gain work experience at anti-hunger organizations as
they develop professional skills and grow as leaders. When summer is over, they return home as powerful
advocates for effective anti-hunger programs and policies.

Step 1: Understand the Zero Hunger Internship
Zero Hunger Interns are placed at host organizations that work to end hunger. As an intern, you will
complete a 10-week work plan designed by your host organization that focuses on program
implementation, policy, advocacy, research, development and fundraising, or communications. With a
commitment to learning and growth, interns make substantive contributions to their host organizations
in a short period of time.

Field-to-Policy Connection

Addressing the disconnect between policy and direct-service is a crucial step to ending hunger. We select
interns for their commitment to ending hunger: in their home communities, interns are involved in local
anti-hunger efforts and campaigns to improve food security for people all over the world. The Zero Hunger
Internship will show you the connections between your experience with local solutions to hunger and
federal anti-hunger policy and teach you how advocacy and policy can be pathways to long-lasting, large-
scale change.

Step 2: Eligibility Criteria
Before applying, ensure you meet the eligibility criteria. Eligibility includes:
» All applicants must be current undergraduate students or recent college graduates. (A recent
graduate is someone who attained their undergraduate degree in December 2024 or later.)
» All applicants must be a U.S. citizen, or have authorization to work in the United States beginning no
later than May 2025.

Interns are required to work full time at their host organizations during usual business hours. Exceptions
will not be made for students who wish to enroll in a summer class, get a part-time job or any other
obligation that would prevent the intern from supporting the host organization during usual business
hours.

Interns are required to relocate to Washington, D.C. for summer 2025 to participate in this program.

Step 3: Prepare Your Application Materials
The application consists of several short-answer essay questions and a short writing test and requires a
one-page resume.

Completing the application will take three to four hours

Step 4: Submitting Your Application
> Review all application materials to ensure they are complete and accurate.
» Follow the submission instructions provided on the application guide.
» Submit your application and required materials by the specified deadline. Late submissions are
typically not accepted.


https://www.hungercenter.org/what-we-do/zero-hunger-internship/
https://www.hungercenter.org/what-we-do/zero-hunger-internship/

Links and Other Misc. Information
- Internship Application Guide (for Interns)
- Host a Zero Hunger Intern Application Guide (for Hiring Managers)
- For more information on the internship program, please contact recruit@hungercenter.org



https://hungercenter.org/wp-content/uploads/2023/10/Zero_Hunger_Intern_Application_Guide_2024.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/hungercenter.org/wp-content/uploads/2023/10/ZHI-Host-Org-Guide-2024.pdf
mailto:recruit@hungercenter.org

UNIVERSITY OF PITTSBURGH, DAVID C. FREDERICK PUBLIC SERVICE AWARD INTERNSHIP

The David C. Frederick Public Service Internship Award and William J. Keefe Congressional Fellowship support
University of Pittsburgh students to pursue unpaid public service internships outside of Pittsburgh during the
summer. Frederick internships may be with a non-profit organizing or government agency located anywhere in
the United States (outside of Pittsburgh or the student's hometown); many of these organoxenon are located in
cites such as Washington, D. C. and New York. Keefe Fellows are supported as they pursue internships within the
U.S. Congress, either in the House of Representatives or the Senate in Washington, D.C. Priority is given to high-
achieving students with an interest in leadership, policy, governance, public service, and those who possess a
strong desire to promote the common good. Once selected, Frederick Honors College faculty and staff are
available to coach award recipients through the process of preparing for or refining internship applicants related
to their areas of interest.

This award is generously funded by David C. Frederick (A&S '83), Honors alumnus and Pitt's first Rhodes Scholar.
He also earned his PhD at Oxford and his JD at the University of Texas. He is as an appellate attorney in
Washington, D.C., and has notably argued more than 50 cases before the U.S. Supreme Court. He has advocated
for the public and communities in several high-profile cases, and established this award to inspire and enable
more undergraduates to enhance their careers in public service.

Step 1: Understand the David C. Frederick Public Service Award Internship
The Frederick Awards are offered through the University of Pittsburgh's Honors College. Awardees
receives up to $6,000 to cover costs of living or other expenses associated with completing an internship
outside of the greater Pittsburgh area or their hometown. The internship is with either a nonprofit
organization or government agency over the SUMMER (from approximately mid-May through early-
August).

Support and connections to earn a prestigious placement in your field anywhere in the United States —
at a leading international organization, federal bureau, or similar institution working to develop positive
social change while addressing specific public policies.

Step 2: Eligibility Criteria
Before applying, ensure you meet the eligibility criteria. Eligibility includes:
>  You must be a full-time Pitt undergraduate student in the semester following your internship.
> You are a high-achieving student with an interest in leadership, public service, policy, and the
common good.
> You will bring diversity to the cohort of interns who will support one another virtually throughout
their summer internships.

Step 3: Prepare Your Application Materials
1. Application Form: Visit the Frederick Keefe Awards page and locate the application form. Fill it out
completely and accurately.

2. Statement of Interest: The Statement of Interest should be an essay of 1000-words or less discussing
your area of public policy interest for this internship. Statements of interest should include the

following:

> Policy Interest: Applicants should discuss their public policy interests.


https://www.frederickhonors.pitt.edu/funding-aid/honors-awards/frederick-keefe-awards

3.

> Academic Interest: How will this program further your academic goals and how does public
service fit into your broader professional trajectory?

> Organizations of Interest: Applicants should provide examples of public service organizations
with which they would like to intern.

Resume and Letter of Recommendations: Applicants must submit a resume and letter of
recommendation.
» Resume: A document that describes your academic progress, employment/internship
experience, and co-curricular involvement.
> Letter of Recommendation: A letter from an individual who can speak to either:
o a.) Your academic capacity, success, or potential in a specific academic discipline
or
o b.) A mentor who has awareness of your critical thinking, problem-solving,
creativity, and or leadership skills preferably in a professional setting.

Step 4: Submitting Your Application

>
>
>

>

Review all application materials to ensure they are complete and accurate.

Follow the submission instructions provided on the application form.

Submit your application and required materials by the specified deadline. Late submissions are
typically not accepted.

Successful applicants will be able to identify several organizations which they hope to work with if
provided with this award.

Links and Other Misc. Information:
- David C. Frederick Public Service Application Materials and Instructions
- Contact: Dr. Catherine Cardova, Director of Community Engaged Learning, cgc77@pitt.edu or
catherine.cordova@pitt.edu with any questions



https://www.frederickhonors.pitt.edu/sites/default/files/assets/Frederick%2BKeefe%20Application%20Materials%20and%20Instructions%20(1).pdf
mailto:cgc77@pitt.edu
mailto:catherine.cordova@pitt.edu

ADDITIONAL APPLICATION TIPS AND GUIDELINES

Start Early: Begin preparing your application materials well in advance of the deadline of the program to
ensure everything is complete and polished.

Seek Guidance: If you have questions or need assistance with applying to any of the programs listed, reach
out to contact information located at the bottom of each program page.

Be Genuine: Let your passion and enthusiasm for the program opportunity shine through in your
application materials.

Be Clear and Concise: Present your ideas and qualifications in a clear, organized manner within the
specified word limits.

Follow-Up and Notification: Monitor your email for any communication regarding your application status
or requests for additional information. Be prepared to respond promptly to any inquiries from the
selection committee.

WRITING RESUMES & JOB INTERVIEW TECHNIQUES

The District Department of Human Resources is collaborating with the District of Columbia Public Library to offer
classes for DC residents. Join for a live virtual session focused on writing effective resumes, interviewing skills, and
job search strategies.

For more information about the resident services contact: DCHR Center for Learning and Development at
CLD@dc.gov or call 202-442-9700.

Repeats every month on the third Wednesday from 1:00pm - 3:00pm. Log on to Virtual Class Sessions to attend.

More Information

For more information about how to join DC Government and other employment opportunities district-wide, visit
dchr.dc.gov.

For more information about the DC Office of Planning, visit our home page at planning.dc.gov.

By following these outlined steps and tips, you will maximize your chances of successfully applying for the
internship and fellowship programs. Best of luck in your application process and the pursuit of your academic and
professional goals.


https://www.dclibrary.org/node/67081
https://dchr.dc.gov/page/join-dc-government
https://planning.dc.gov/

