DC Office of Planning, Neighborhood Planning Division
Small Area Plan Outreach Intern Work Plan

Topic: Small Area Plan Outreach and Early Implementation
Number of Internships: One (1)

Minimum Hours/week: 15-30 hours/week

Dates if Internship: March, 2013-September, 2013

Supervisor: Joyce Tsepas

The DC Office of Planning (OP) is seeking a university student that is interested in an internship for
creative community engagement and early implementation planning. Key activities will include active on
the ground community outreach as well as assistance with online and social media outreach, and
managing early implementation activities for the Mid City East Small Area Plan. The objective of OP’s
Mid City East Small Area Plan is to revitalize North Capitol Street, Rhode Island Avenue, New Jersey
Avenue, New York Avenue and Florida Avenue as thriving retail and pedestrian-friendly corridors, and
preserve the individual character of adjoining neighborhoods of LeDroit Park, Bloomingdale, Eckington,
Bates-Hanover, Truxton Circle and Sursum Corda.

Key Responsibilities:

Early implementation planning

e Review relevant articles, analyses, plans and documents, and identify early implementation projects with
community and stakeholders.

e Draft scopes for implementation projects and jumpstart projects with the community, agency
representatives or other stakeholders.

e Track all implementation activity being led by OP and other agencies. Prepare public info handouts for
residents and stakeholders on early implementation activities.

Creative community engagement
e Track articles, blog posts and media outputs related to Small Area Plan planning.
o Help manage online and social media tools, and develop content and materials for on the ground
outreach like public meetings and smaller meet-up groups.

e Assist with event-planning and flyer distribution for events.

e Participate in outreach events both traditional and innovative — including walking tours, meetings, mobile
workshops, community-building activities, etc.

e Manage an “office hour hub” in the community for the Small Area Plan.

Job Qualifications:

e Academic or work experience in a planning or planning-related field (e.g. architecture, economic
development, historic preservation, community development, etc.).

e Experience with community organizing and on the ground outreach.

e Experience with online and social media tools.

Please return completed application (http://planning.dc.gov) via E-mail: joyetta.delaney@dc.gov, Fax
202-442-7638 or Mail to: Joyetta Delaney, Intern Program Coordinator, Office of Planning, 1100 4th
Street SW Suite E650, Washington, DC 20024




